Hempstead Public Schools
Technology Tips
Outlook #1

Junk E-Mail

If you are getting a lot junk mail, you can modify the setting yourself.
Do the following:
I- Go to Outlook
2- Go to Tools-Options
3- Click on Junk E-Mail
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4 - Choose a level of junk email protection. You can modify it if you think it is
not working for you. Remember, sometimes legit amity emails are placed in your
junk mail folder. Span your junk mail folder to insure you do not miss important
emails.
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E_kl Cwtlook can move messages that appear ko be junk e-mail into a special
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hoose the level of junk e-mail protection yau wank:

("3 Mo Automatic Filkering. Mail from blacked senders is still moved to
khe Junk. E-mail Folder,

i) Low: Move the most obvious junk e-mail to the Junk E-mail Folder,

{3 High: Most junk e-mail is caught, but some regular mail may be
caught as well. Check wour Junk E-mail Folder often.

() 5afe Lists Only: Only mail From people or domains on wour Safe
Senders Lisk or Safe Recipients List will be delivered to wour Inbox,

[ ]Permanently delete suspected junk e-mail instead of moving it to the
Junk. E-mail folder

Don't turn on links in messages that might connect to unsafe or
fraudulent sites, To help protect your security, we recommend that
wou leave this check box selected.
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