<Today’s date>
Dr. Patricia Watkins, Superintendent

Hempstead Public Schools 
185 Peninsula Blvd 
Hempstead, NY 11550
Dear Dr. Watkins:

I wish to submit my resignation for the purpose of retirement, effective as of <insert date on or before August 7, 2010> CONTINGENT UPON THE FOLLOWING CONDITIONS:

1.
The District adopts a resolution electing to participate in the New York 

State targeted early retirement incentive including positions in my title 

with an open period between July 7, 2010 and August 7, 2010; and
2. I would be eligible to receive benefits of the targeted early retirement 

incentive.
Under the above conditions, I hereby submit my letter of resignation for the purpose of retirement effective <insert date on or before August 7, 2010>.

Notwithstanding the above, if I do not notify you in writing on or before August 7, 2010, of my intention to revoke this letter of resignation, I understand that my resignation will become effective on the date set forth herein, and that this intention to retire letter will no longer be considered contingent.
Thank you very much.

Sincerely yours,

<Insert Name>
Rtrmnt Incnt.Ltr10

